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Creating a Google Map for Collaborative and Curricular Use 
 
First, you will need a Google account.  
 
* To create multiple student accounts, create 1 class Gmail account, then add a + 
sign and a different number (or letter) to the end of the email name for each 
student. Since Gmail ignores everything after the plus sign, everything will be 
sent to the original class Gmail account. 
 
Go to http://maps.google.com and sign in. Click on My Maps in the upper left 
hand side of the page.  
 
 
Select Create new map. 
 
 
 
 
Add the title and the description of the map, and choose whether it should be 
Public (shared with everyone and will be published in search results and user 
profiles) or Unlisted (shared only with selected people who have its URL). 
 
 
 
 
 
 
 
 
 
 
 
 
 
Still in the same screen, above the ‘Title‘ filed click ‘Collaborate‘.  
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Using the Tools 

 Use the Placemark tool to mark a location. 
 

 Use the Line tool to mark roads, rivers, etc. 
 

 Use the Polygon tool to mark regions, such as a park or neighborhood. 
You can enter similar information as with the Placemark tool, but the Polygon tool 
enables you to mark an entire area. 
 
Using Views 
There are three different views available in Google Maps. Click the appropriate 
view in the right top corner of the map: 

• Map - This shows a map with a traditional depiction of roads, parks, 
borders, bodies of water and more. 

• Satellite - This shows photos taken from the air, also known as aerial 
imagery. 

• Hybrid - This shows a mix of the aerial imagery and the map which shows 
prominent features (roads, city names). 
 

The following information comes from the Google Maps Support site @ 
http://maps.google.com/support/bin/static.py?page=guide.cs&guide=21670&topic
=21676&answer=144363 
 

Adding Placemarks 
1. Create or open a map. 

2. Click . Your cursor changes into a placemark icon with an "X" 
crosshairs. The crosshairs indicate where the placemark will fall. 
 

 
3. Move the cursor to the appropriate location. If you want to dismiss this 

placemark, press the Escape key. 
4. Click your mouse button to place your placemark. It should bounce into 

place. 
5. Add a title and description. 
6. You can also change the icon for your placemark by clicking the icon in 

the top right corner of the info window. You can also add your own icon.  
7. Click OK to save your placemark. 
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Editing Placemarks 

1. Click Edit in the left panel.  
2. Drag and drop the appropriate placemark to the new location. Note that 

you can only edit or move placemarks on your maps, not others. 
3. To edit a placemark's title or description, click on it to open the info 

window. Edit the title and description and click OK. 
4. Click Done in the left panel when you are finished. 

 
Adding Lines 

1. Create or open a map. 

2. Click and select 'Draw a line' from the drop-down menu. Your cursor 
appears like this: 
 
 

3. Move the cursor to the appropriate location and click to start the line. If 
you want to dismiss this line, press the Escape key. 

4. Click your mouse button at each point of your line. 
5. To finish drawing your line, double click the last end point. 
6. Add a title and description. 
7. You can also change the color, opacity and width of your line, as well as 

whether it automatically follows roads, by clicking the color swatch in the 
top right corner of the info window. 

8. Click OK to save your line. 
 
Editing Lines 

1. Click Edit in the left panel. 
2. To move a line on your map, mouse over the line to make the end points 

appear. Click and drag the points to move them. 
3. To delete a point from your line, right-click on the point and choose Delete 

from the context menu. 
4. To add a point to your line, you can either click on one of the semi-

transparent points, or right-click on the line and choose Add a point from 
the context menu. 

5. To edit a line's title or description, click on it to open the info window. Edit 
the title and description and click OK. 

6. Click Done in the left panel when you are finished. 
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Adding Shapes  
1. Create or open a map. 

2. Click and select 'Draw a shape' from the drop-down menu. Your 
cursor appears like this: 

3. Move the cursor to the appropriate location and click to start the shape. If 
you want to dismiss this shape, press the Escape key. 

4. Click your mouse button at each end point of your shape. 
5. To finish drawing your shape, double click the last end point or click on the 

starting point to complete the shape. 
6. Add a title and description. 
7. You can also change the color and opacity of your shape by clicking the 

color swatch in the top right corner of the info window. 
8. Click OK to save your shape. 

 
Editing Shapes 

1. Click Edit in the left panel. 
2. To move a shape on your map, mouse over the shape to make the end 

points appear. Click and drag the points to move them. 
3. To delete a point from your shape, right-click on the point and select 

Delete from the context menu. 
4. To add a point to your shape, you can either click on one of the semi-

transparent points, or right-click on the shape and choose Add a point 
from the context menu. 

5. To edit a shape's title or description, click on it to open the info window. 
Edit the title and description and click OK. 

6. Click Done in the left panel when you are finished. 
 
Adding places from search results 

You can search for addresses and businesses and save items from your search 
results to your map. To do this: 

1. Create or open a map. 
2. Search for the business or address that you want to add. The results 

appear in the Search Results tab. 
3. Click on the item you want to save. Click Save to My Maps in the info 

window. This copies the result to your map as a placemark. 
4. Edit the title or description, if you want. 
5. Click OK to save your placemark. 

 
Sorting items in your map 

Once you have added items such as placemarks or lines to your map, you can 
change the order in which they appear in the left panel. To do this, click and drag 
any item to the appropriate place in the list at the bottom of the left panel. 
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Adding Other Content 
 

Adding Rich Text or HTML Descriptions 
By default the descriptions of your map items are in plain text. However, you can 
use rich text or HTML. To do this: 

1. Create or open a map. 
2. Click the appropriate placemark, line, shape. The info window appears. 
3. Click Edit. 
4. Choose Plain Text, Rich Text or Edit HTML. 
5. To edit rich text descriptions, select the text and use the icons above the 

description field:     
6. To use HTML descriptions, add HTML in the description field. Some 

HTML may be stripped from the description if it is considered unsafe or 
malicious. 

7. Click OK to save your changes. 
 
Adding photos 

You can add photos to your map, as long as they are hosted online.  
1. Click the appropriate placemark, line, shape. The info window appears. 
2. Click Edit. 
3. Choose Rich Text or Edit HTML. 
4. If you chose Rich Text mode, click the photo icon above the description 

field (the last one in the toolbar). Enter the URL of the photo you would 
like to add. 

5. If you chose Edit HTML mode, use the <img> tag to add photos. For 
example, <img 
src="http://www.google.com/intl/en_us/images/maps_results_logo.gif" 
width=150 height=55> adds the Google Maps logo to your map with a 
width of 150 pixels and a height of 55 pixels. 

6. Click OK to save your changes. 
 
Adding videos 

1. Create or open a map. 
2. Click the appropriate placemark, line, or shape. The info window appears. 
3. Click Edit. 
4. Choose Edit HTML. 
5. Find the video you want. It needs to have an embed code. Copy the 

snippet of code that lets you embed the video into a website or blog.  
6. Paste the snippet of code into the description field of your placemark, line 

or shape. 
7. Click OK to save your changes. 

 


